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Introduction (What is this document?) 
This document provides information about how to apply for the ACCD Economic Recovery Grant. This 
application is for businesses that do not collect Sales & Use or Rooms & Meals taxes or only pay 
them on an annual basis.  

There is a separate application for businesses that collect Rooms & Meals Tax and/or Sales & Use 
Tax and pay them on a monthly or quarterly basis. Businesses that collect these taxes should apply 
for assistance through the Department of Taxes: 

Summary of Steps 
1. Decide which grant to apply for, register your business, and register as an applicant  
2. Determine your eligibility 
3. Provide contact information 
4. Provide information about other benefits you may have received 
5. Upload relevant documents 
6. Review your application 
7. Certify your application 

GET READY 
Before you begin, you will need the following documents or information to complete your application. 

a) Your Federal Employer Identification Number (FEIN) 
b) Your Vermont Employer ID Number if you have one (used for Vermont Department of Labor 

filings). Providing this 7-digit number is not required but helps populate some of the 
application required fields. You can add your company if you don’t have an ID Number.  

c) Tax information from your W9 form. 
d) The appropriate NAICS code for your company or organization. 
e) The amount of previous compensation you have received to cover business interruptions due 

to COVID-19, if you have received any. 
f) Your Income Statements for 2020 and 2019 by month (in PDF format) 
g) Federal and State Tax Returns for 2019, or the most recent year filed (in PDF format). 

Nonprofit organizations do not need to supply state tax returns but will need to provide their 
Federal Form 990 or Form 990-EZ. 

If you have questions about filling out the application, you can get assistance by using the live chat 
at the bottom of the Economic Recovery Grants web page.  

https://tax.vermont.gov/coronavirus#relief
https://www.census.gov/eos/www/naics/
https://accd.vermont.gov/covid-19/economic-recovery-grants/
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STEP 1:  DECIDE WHICH GRANT TO APPLY FOR, REGISTER YOUR 
BUSINESS, AND REGISTER AS AN APPLICANT 
Register your Business 
To access the application, you must register your business. First indicate whether your business 
collects Rooms & Meals Tax or Sales & Use Tax. 

 

It is important to enter in ALL required information CORRECTLY upon applying. Any improperly 
submitted applications will be categorized as incomplete. If edits are required (email address, 
incomplete documents, incorrect business ID information) you will receive an email with instructions 
for you to make those required edits, and you will need to resubmit your application.   
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If you do collect Rooms & Meals Tax or Sales & Use Tax, please indicate how much tax you report 
annually.   

 

If you have more than $500,000 annual sales in Rooms & Meals and/or Sales & Use Tax filings you 
should apply for assistance through the Vermont Department of Taxes   

If you have less than $500,000, you should continue to apply through ACCD. 

 

  

https://tax.vermont.gov/coronavirus#relief
https://accd.vermont.gov/covid-19/economic-recovery-grants/
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If you receive a red error message box: 

 

Click “Add Company” and complete the pop-up form to register your company. 

 

The business name on your application must match the business name on your federal tax filings. 
Any improperly submitted applications will be categorized as incomplete and you will be notified of 
edits required to resubmit your application.  
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Register as an Applicant 
Enter information about the person completing this form. 

Note:  Your User Name must be in an email format (for example: abc@xyz.com) 

Note:  Your Password must be greater than 10 characters and contain a letter, a number and at 
least one special character 

If you do not enter your User Name and Password in the correct format, the following error will 
appear: 
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When you have registered, you will see the dashboard.   

Click the “+ New Application” button. 

 

After clicking “+ New Application”, you will see the ACCD Application page.   

Use the eight navigation steps to keep track of where you are in the application process. 
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Provide information about your business from your W9 form. 

 

As you are completing the application, hover your mouse over the “i” icon to learn more about any 
required information field. 

 

If you select “Yes” to being a nonprofit organization or “Yes” when selecting 51% minority or women 
owned business additional questions will appear. 
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Continue with the application by providing information about your business based on your W9 form. 
If you have questions about the fields in this section, please refer to the sample Form W9 and 
instructions link. 
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STEP 2:  DETERMINE YOUR ELIGIBILITY 
Complete the required information.  The term “EO 01-20” referenced in the sixth question refers to 
the Governor’s Emergency Order of March 2020 creating the state of emergency.  
https://governor.vermont.gov/sites/scott/files/documents/Amended%20and%20Restated%20Exec
utive%20Order%20No.%2001-20.pdf   

 

  

https://governor.vermont.gov/sites/scott/files/documents/Amended%20and%20Restated%20Executive%20Order%20No.%2001-20.pdf
https://governor.vermont.gov/sites/scott/files/documents/Amended%20and%20Restated%20Executive%20Order%20No.%2001-20.pdf
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If you select “Yes” that your business has a greater than 75% revenue loss, additional fields will 
appear: 

 

If you select “No” you will be asked if your business has a greater than 50% revenue loss: 

 

If you select “Yes” that your business had at least one non-owner employee, the following fields will 
appear: 

 

If you are not eligible based on your responses, the following screen will direct you to where you can 
search for other resources. To search for other resources and support please refer to ACCD at the 
following link:  https://accd.vermont.gov/covid-19/economic-recovery-grants 

  

https://accd.vermont.gov/covid-19
https://accd.vermont.gov/covid-19/economic-recovery-grants
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STEP 3:  PROVIDE CONTACT INFORMATION 
Add information about the individual who should be contacted about this application.  You can add 
additional people by clicking the “Add Contact” button. 

Please note that only the primary contact will receive communications about the application.  The 
other contacts may access the application but will not receive any emails about it. 

 

This is the pop-up screen when selecting “Add Contact” 
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STEP 4:  PROVIDE INFORMATION ABOUT OTHER BENEFITS YOU 
MAY HAVE RECEIVED 
When you click “Yes” for any benefits you may have received, you will be asked to provide the 
amount of those benefits. 
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STEP 5:  UPLOAD RELEVANT DOCUMENTS  
Make sure your documents are in PDF file format.   

Required Documents screen for businesses: 

 

Required Documents screen for nonprofits: 
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When all documents have been uploaded, click “Next.”  If you have made a mistake and need to 
delete a document, use the trash icon to delete and then upload a new document. 
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STEP 6:  REVIEW YOUR APPLICATION 
Before completing your application, review all of the information provided to make sure all your 
information is correct.   
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If you are eligible, you will see a “Projected Award Amount” toward the end of the Review.   
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STEP 7:  CERTIFY YOUR APPLICATION  
Read the statements and attest to them by clicking each of the boxes. Sign by typing your name. The 
current date will be filled into the form with your signature. When complete, click “Submit”.  
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After submitting, record your application number, then click “Finish”.  

 

After you click “Finish”, you may review your application by clicking “View”.   

Your application will be added to the queue and reviewed by ACCD in the order it was received.   

An ACCD staff member will reach out to you at the contact information you provided if there are 

questions about your application.  You will be notified of the decision as soon as practicable.   
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