Vermont Division for Historic Preservation
CERTIFIED LOCAL GOVERNMENT PROGRAM

Documentation for Mileage Reimbursement

CLG Grant #: __________________

Project Name: _____________________________________________________________________________

Name of Person Driving: _____________________________________________________________________

Mileage Reimbursement Rate: 58 cents per mile	(IRS Federal Standard Mileage Rate)		
	
Line 1 in the chart below is completed as an example.

	Date
	Description of Travel
	Total Mileage
	Reimburse-
ment Rate
	Value 
(Total Mileage x Reimbursement Rate

	
	From
	To
	From 
	To
	
	
	

	6/17/2020
	Burlington
	Randolph
	Randolph
	Burlington
	125
	.545
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	TOTAL MILEAGE REIMBURSEMENT
	



Signatures Required Verifying Record:

______________________________________________________		______________
Signature of Person Driving							Date

______________________________________________________		______________
Signature of Supervisor Verifying Accuracy					Date
Updated: December 12, 2019
