
SAMPLE VCDP CONTRACT FOR 

PROGRAM MANAGEMENT 

This Contract, by and between the  FORMDROPDOWN 
 of      , Vermont (Municipality) and the       (Program Manager), is effective this       day of  FORMDROPDOWN 
,  FORMDROPDOWN 
.

WHEREAS, on <DATE>, Municipality was selected by the Vermont Agency of Commerce and Community Development (Agency) to receive a grant under the Vermont Community Development Program (VCDP), designated as <GRANT #> (Grant), for the purpose of <PURPOSE>; and

WHEREAS, pursuant to the Grant, Municipality is undertaking certain activities more fully described in the Grant, which is attached hereto and made a part of this Contract; and

WHEREAS, the Municipality desires to engage Program Manager to render assistance in such activities. 
NOW THEREFORE, Municipality and Program Manager do agree as follows:

1. Responsibility of Program Manager:  
a. Program Manager shall perform the following required services in the program management of the Grant Agreement:   <MODIFY AS APPROPRIATE>
i. Managing the environmental review process in order to secure release of funds under the environmental regulations,

ii.  Oversee compliance with labor standards (including ensuring adherence to Davis-Bacon wage rates and maintaining all related documentation, if applicable), 
iii. Assistance with securing all required permits, 
iv. Oversee all procurement processes to ensure compliance with applicable procurement standards, 
v. Manage all contracts for the construction of the project, 
vi. Oversee the construction process, 
vii. Arrange for and coordinate any necessary legal services

b. Program Manager agrees to indemnify and hold Municipality harmless from and against any loss, liability, claim, demand or suit caused by, due to, or arising out of its performance of this Contract, or for any act or omission of Program Manager or any of its agents, officers, or employees.  

c. No subcontract may be awarded by Program Manager, the purpose of which is to fulfill in whole or part, the services required of Program Manager under this Contract, without the prior written approval of Municipality.  

2. Responsibility of Municipality

a. Municipality will bring to this partnership a willingness to work with residents to achieve the purpose of the Grant and this Contract, and shall provide technical assistance as needed.

b. Municipality shall assume responsibility for assisting Program Manager for the purpose of efficiency, but nothing herein shall be construed as relieving Program Manager of its responsibility to provide the services described in this Contract.

c. <OTHER RESPONSIBILITIES AS APPLICABLE.>

3. Term of Contract.  All services to be performed hereunder shall commence immediately and shall continue through <DATE>, unless continued by agreement of the parties in a written amendment.

4. Payment Terms and Conditions

a. For the program management services as outlined in Article 1 of this Contract, Program Manager will receive a fee not to exceed $<AMOUNT>.

b. Program Manager will submit invoices to Municipality identifying the personnel and the time worked, the rate being charged, and the service(s) performed upon which payment will be based.

c. Program Manager shall be responsible for expenditures above and beyond the amounts agreed to in this Contract.  
5. Miscellaneous Provisions.

a. Amendments. This Contract may be amended provided such amendment is agreed to in writing by all signatories hereto.  Copies of such amendment shall be submitted to the Agency by the Municipality.  

b. Assurances and Compliance.  Program Manager shall comply with all sections of the Grant Agreement as they apply to this Contract.  Specific compliance is required in the areas of:

i. Conflict of Interest, Section VII(B) of Attachment D of Grant Agreement
ii. Equal Opportunity, Section XVI of Attachment D
iii. Retention of and Access to Records, Section XIV of Attachment D 
iv. Audits, Section XII of Attachment D
c. Termination of Agreement for Cause.  If through any cause, one party shall fail to fulfill its obligations under this Contract in a timely and proper manner, or if one party shall substantially violate one of the covenants, agreements or stipulations of this Contract, the other party shall thereupon have the right to terminate this Contract.

i. Municipality shall give Program Manager sixty days written notice of intention to terminate this Contract for cause.  The specific cause(s) for termination must be stated in the notice of termination.

ii. Within the 60-day period, Program Manager may furnish Municipality with written documentation, satisfactory to Municipality, that the conditions of the Contract are being fulfilled and that all the objections raised by Municipality have been rectified. 

iii. If Program Manager fails to furnish satisfactory documentation of fulfillment of the conditions as set forth above, Municipality shall send a Letter of Termination, notifying Program Manager that it shall incur no new obligations after receipt of the Letter of Termination.

iv. Ten (10) days after receipt of the Letter of Termination, Program Manager shall submit an accounting acceptable to the Municipality of all outstanding obligations.

v. In the event of termination, Program Manager shall be compensated by payment of an amount equal to the effort of Program Manager as of the date of termination, less any damages incurred by Municipality as a result of Program Manager’s default.  
d. Interest of Parties.  No officer, member or employee of Municipality, its designees or agents and no member of its governing body who exercises any functions or responsibilities in the review or approval of the undertaking or carrying out of this project, shall participate in any decision relating to this Contract which affects his/her personal interest or the interest of any corporation, partnership, or association in which he/she is directly or indirectly interested, or have any personal or pecuniary interest, direct or indirect, in this Contract or the proceeds thereof.

e. Compliance with Local Laws.  Program Manager shall comply with all applicable laws, ordinances and codes of the State and local government.  
f. Governing Law.  This Contract shall be governed by the laws of Vermont, and the legal requirements incumbent on the parties to the Contract as a result of the Municipality’s use of the Grant funds.  

g. Extent of Contract.  This Contract and the attached Grant Agreement represent the entire and integrated Contract between Municipality and Program Manager and supercede all prior negotiations, representation or Agreements, either written or oral, regarding the matters addressed herein.  

IN WITNESS WHEREOF this Agreement is executed at the place and on the date noted for each party.

BY MUNICIPALITY:


______________________________________________
__________________________

Authorized Signature






Place of execution




Name and title






Date 

BY PROGRAM MANAGER:


______________________________________________
__________________________

Authorized Signature






Place of execution




Name and title






Date

May 2017
Agency of Commerce and Community Development
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