Vermont Division for Historic Preservation
CERTIFIED LOCAL GOVERNMENT PROGRAM

Documentation for Mileage Reimbursement

[bookmark: Text1]CLG Grant #:      

[bookmark: Text2]Project Name:      

[bookmark: Text3]Name of Person Driving:      

Mileage Reimbursement Rate: 57.5 cents per mile	(IRS Federal Standard Mileage Rate)		
	
[bookmark: _GoBack]Line 1 in the chart below is completed as an example.

	Date
	Description of Travel
	Total Mileage
	Reimburse-
ment Rate
	Value (Total Mileage x Reimbursement Rate

	
	From
	To
	From 
	To
	
	
	

	6/17/2014
	Burlington
	Randolph
	Randolph
	Burlington
	125
	.575
	$71.88

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	TOTAL MILEAGE REIMBURSEMENT
	



Signatures Required Verifying Record:

______________________________________________________		______________
Signature of Person Driving							Date

______________________________________________________		______________
Signature of Supervisor Verifying Accuracy					Date
Updated: February 19, 2015
