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Division for Historic Preservation Programs

State & National Register of Historic Places
National Historic Landmarks
Certified Local Governments

Historic Preservation & Barn Grants
State & Federal Tax Credits

Historic Preservation Project Review
State-owned Historic Sites

Archaeology Heritage Center
Covenants/Easements
Online Research Center

Vermont Commission on Native American Affairs
Vermont Advisory Council on Historic Preservation

Administrative/Financial
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Team Project Review



Division for Historic Preservation

Vermont Consultants

Option 1: Anyone can work in Vermont
• 36 CFR Part 61
• Follow our rules and procedures

Option 2: Qualified Consultant List
• 36 CFR Part 61

• Resume
• Annual Consultant Training
 Updated Annually

Option 3: Approved Consultant List 
• Programmatic Agreements

• Request For Qualifications
• 36 CFR Part 61

• 5 years residential structure experience 
with Section 106 review under HUD.

• Resume/Writing Sample
• Interview

• Annual Consultant Training
• Annual PA-specific Training
• Tentative Training September
 Updated Annually



Division for Historic Preservation

Annual Review of Consultant Lists

Ways to stay on the list:

• Attend annual consultant training
• Submit project materials in a timely 

manner
• Site forms, final reports, ARA, etc.
• Conduct work in an ethical manner
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Vermont State Plan
The Process: 2016-2021

 Preservation Achievements
 Preservation Challenges
 Goals

 Strategy
 Objectives
 Tactics
 Survey 

http://accd.vermont.gov/sites/accd/files/Documents/strongcommunities/historic/11-13-15%20-%20State%20Historic%20Preservation%20Plan_High%20Resolution_Reduced1.pdf
http://accd.vermont.gov/sites/accd/files/Documents/strongcommunities/historic/11-13-15%20-%20State%20Historic%20Preservation%20Plan_High%20Resolution_Reduced1.pdf
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Devin Colman
State Architectural Historian

Online Resource Center
aka “The ORC”



Division for Historic Preservation

What is the O.R.C?
The Basics

We took all of this…

Devin Colman
State Architectural Historian
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What is the O.R.C?
The Basics

…and put it online.

Devin Colman
State Architectural Historian
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All documents and photos in the O.R.C: 
• Can be viewed online
• Web links can be emailed
• PDFs can be downloaded and saved
• PDFs can be printed

www.orc.vermont.gov

Devin Colman
State Architectural Historian

http://www.orc.vermont.gov/
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Devin Colman
State Architectural Historian
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• To date, more than 26,000 paper documents have been scanned 
and uploaded.

• The O.R.C. is still a work in progress, and not all of our digital files 
have been uploaded yet.

• If you find a mistake, please let us know!

Devin Colman
State Architectural Historian



Division for Historic Preservation

Determinations of Eligibility

Devin Colman
State Architectural Historian
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Determinations of Eligibility
The Basics

A Determination of Eligibility is a
decision regarding whether or not
a district, site, building, structure
or object meets the National
Register criteria for evaluation,
although the property is not
formally listed in the State or
National Register.

Eligible?
Not

Eligible?

Devin Colman
State Architectural Historian
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Determinations of Eligibility
The Basics

Making a Determination of Eligibility is 
an essential step in nearly everything we 
do at the Division:

 State & National Register listings
 Section 106 & Act 250 reviews
 Grant programs
 Tax Credit projects

Devin Colman
State Architectural Historian
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Determinations of Eligibility
The Basics

In 2001, the Division adopted the 
National Register Criteria for Evaluation 
to assess eligibility for the State Register 
of Historic Places.

Use these criteria to evaluate the 
eligibility of any resource type for the 
State and/or National Registers.

Devin Colman
State Architectural Historian
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Determinations of Eligibility
The Basics

To document and track this process, the Division uses a 
Determination of Eligibility form, which serves as a cover sheet for 
a completed Historic Sites & Structures Survey form or Vermont 
Archaeological Inventory form documenting the resource. 

Devin Colman
State Architectural Historian



Division for Historic Preservation

Determinations of Eligibility
The Basics
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State Architectural Historian
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Determinations of Eligibility
The Basics

When making a Determination of Eligibility, 
first check to see if the resource is already: 

• Documented in the Historic Sites & Structures Survey 
• Documented in the Vermont Archaeological Inventory
• Listed in the State Register of Historic Places

USE THE O.R.C.!

Devin Colman
State Architectural Historian
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Historic Sites and Structures Survey
Vermont Archaeological Inventory

1) Documentation of historic resources that meet the Criteria for Evaluation, but 
have not been formally reviewed for listing in the State Register;

2) Documentation of historic resources that have been formally reviewed and 
determined to not meet the Criteria for Evaluation; and

3) Documentation of historic resources that were formally listed, but were then de-
listed due to loss of integrity or loss of the resource itself.

Devin Colman
State Architectural Historian
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Determinations of Eligibility
The Basics

State Register of Historic Places

• Documentation of historic resources that meet the Criteria for 
Evaluation and have been formally listed in the State Register (or 
determined eligible for listing) by the Vermont Advisory Council on 
Historic Preservation

Devin Colman
State Architectural Historian
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Determinations of Eligibility
The Basics

Devin Colman
State Architectural Historian
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Determinations of Eligibility
The Basics

• The Determination of Eligibility form can be used to make a 
case that a property should be considered eligible or ineligible 
for the State/National Register.

• It can also be used to recommend changes in status for listed 
properties.

Devin Colman
State Architectural Historian
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• Remember that you, as the project consultant, 
are making a recommendation as to whether or 
not a resource is eligible for the State/National 
Register.

• The actual Determination of Eligibility is made by 
Division staff and/or the Vermont Advisory 
Council on Historic Preservation.

Determinations of Eligibility
The Basics

Devin Colman
State Architectural Historian
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Determinations of Eligibility
The Basics

• In the Section 106 process, you (the consultant) make a 
recommendation regarding eligibility to the Federal agency.

• The federal agency makes the Determination of Eligibility, and 
seeks concurrence from the Division.

• Feel free to contact the Division early in the Section 106 
process and seek our input regarding eligibility of resources.

Devin Colman
State Architectural Historian
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• In the Act 250 process, you (the consultant) make a recommendation 
regarding eligibility to your client.

• The client seeks concurrence with the Determination of Eligibility from the 
Division.

• All formal Determinations of Eligibility are made by the Vermont Advisory 
Council on Historic Preservation.

• Feel free to contact the Division early in the Act 250 process and seek our 
input regarding eligibility of resources.

Devin Colman
State Architectural Historian
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When evaluating a resource, be sure to consider:

• Historic Context: theme(s), geographical limit(s), and chronological period

• Level of Significance: Local, State or National?

• Area of Significance: A (Event); B (Person); C (Design/Construction); or D 
(Information Potential) + Criteria Considerations

• Integrity: the ability of a property to convey its significance

Devin Colman
State Architectural Historian
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As the consultant hired to evaluate historic resources that may be affected by a 
project, we expect you to provide a definitive recommendation regarding eligibility for 
the State/National Register.

• Avoid statements such as “potentially eligible…” or “marginally eligible…”

• If the resource is located in an area that could be identified as a historic district, 
describe the nature of the district and state whether or not the resource in question 
contributes or does not contribute to the historic significance of the district.

Devin Colman
State Architectural Historian
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Determinations of Eligibility
Summary

By improving and strengthening the Determination of Eligibility 
process, we will:

• Ensure we are meeting our statutory obligations
• Arrive at consistent and defensible determinations
• Document all determinations that are made for future 

reference

Devin Colman
State Architectural Historian
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Jamie Duggan
Senior Historic Preservation Review Coordinator

Historic Preservation Project Review
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Jamie Duggan
Senior Historic Preservation Review Coordinator

Historic Preservation Project Review
Regulatory Pathways

• National Historic Preservation Act of 1966 (NHPA)
• Section 106 Regulations
• 36 CFR 800 – Protection of Historic Properties

• Vermont Historic Preservation Act of 1975
• 22 VSA Chapter 14

• Act 250 / Criterion 8
• 10 VSA Chapter 151

• Public Service Board - Certificate of Public Good
• Section 248 of Title 30
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Jamie Duggan
Senior Historic Preservation Review Coordinator

Historic Preservation Project Review
Regulatory Pathways

National Historic Preservation Act of 1966 (NHPA)

• The National Historic Preservation Act became law 
on October 15, 1966, Public Law 89-665, and was 
codified in title 16 of the United States Code. 

• Various amendments followed through the years. 

• On December 19, 2014, Public Law 13-287 moved 
the Act’s provisions from title 16 of the United States 
Code to title 54
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Jamie Duggan
Senior Historic Preservation Review Coordinator

Historic Preservation Project Review
Regulatory Pathways

National Historic Preservation Act of 1966 (NHPA)

16 U.S.C 470(a) - RECODIFIED as 54 U.S.C. § 100101 note 

The Act’s name (the “National Historic Preservation Act”) is 
found in the notes of the very first section of title 54.

When referring to the findings one may cite to: 
“Section 1 of the National Historic Preservation Act, Pub. L. 
No. 89-665, as amended by Pub. L. No. 96-515.”
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Jamie Duggan
Senior Historic Preservation Review Coordinator

Historic Preservation Project Review
Regulatory Pathways

National Historic Preservation Act of 1966 (NHPA)

This act established several institutions:

• National Register of Historic Places 
• Advisory Council on Historic Preservation
• State Historic Preservation Office
• the Section 106 review process 

• explained and defined in 36 CFR Part 800
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Jamie Duggan
Senior Historic Preservation Review Coordinator

Historic Preservation Project Review
Regulatory Pathways

36 CFR Part 800 – Protection of Historic 
Resources - The Section 106 Review Process

§ 800.1 Purposes. (a) Purposes of the section 106 
process. Section 106 of the National Historic 
Preservation Act requires Federal agencies to take into 
account the effects of their undertakings on historic 
properties and afford the Council a reasonable 
opportunity to comment on such 
undertakings…………….
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Jamie Duggan
Senior Historic Preservation Review Coordinator

Historic Preservation Project Review
Regulatory Pathways

National Historic Preservation Act of 1966 (NHPA)

§ 300308. Historic Property - any prehistoric or historic 
district, site, building, structure, or object included on, 
or eligible for inclusion on, the National Register, 
including artifacts, records, and material remains 
relating to the district, site, building, structure, or 
object.
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Jamie Duggan
Senior Historic Preservation Review Coordinator

Historic Preservation Project Review
Regulatory Pathways

36 CFR Part 800 – Protection of Historic 
Resources - The Section 106 Review Process

§ 800.1 Purposes. (a) ………..The goal of consultation is 
to identify historic properties potentially affected by the 
undertaking, assess its effects and seek ways to avoid, 
minimize or mitigate any adverse effects on historic 
properties.
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Jamie Duggan
Senior Historic Preservation Review Coordinator

Historic Preservation Project Review
Regulatory Pathways

National Historic Preservation Act of 1966 (NHPA)

§ 300320. Undertaking – a project, activity, or program 
funded in whole or in part under the direct or indirect 
jurisdiction of a Federal agency, including:

(1) those carried out by or on behalf of the Federal agency; 
(2) those carried out with Federal financial assistance; 
(3) those requiring a Federal permit, license, or approval; 

and 
(4) those subject to State or local regulation administered 

pursuant to a delegation or approval by a Federal 
agency.
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Jamie Duggan
Senior Historic Preservation Review Coordinator

Historic Preservation Project Review
Section 106 Review – Area of Potential Effect aka A.P.E.
§ 800.4 Identification of historic properties. 

(a) Determine scope of identification efforts. In consultation with the 
SHPO, the agency official shall: 

(1) Determine and document the area of potential 
effects, as defined in § 800.16(d); 

(d)   Area of Potential Effects means the geographic area or areas within 
which an undertaking may directly or indirectly cause alterations in the 
character or use of historic properties, if any such properties exist. The 
area of potential effects is influenced by the scale and nature of an 
undertaking and may be different for different kinds of effects caused by 
the undertaking.
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Jamie Duggan
Senior Historic Preservation Review Coordinator
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Jamie Duggan
Senior Historic Preservation Review Coordinator

Historic Preservation Project Review
Section 106 Review – Determinations of Effect

§ 800.4 Identification of historic properties. 

(d) Results of identification and evaluation. 

(1) No Historic Properties Affected. If the agency official finds that either there are no historic 
properties present or there are historic properties present but the undertaking will have no 
effect upon them as defined in § 800.16(i), the agency official shall provide documentation of 
this finding, as set forth in § 800.11(d), to the SHPO.

A determination of “No Effect” is no longer an option in 106 Review

No Effect now = No Historic Properties Affected 
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Jamie Duggan
Senior Historic Preservation Review Coordinator

Historic Preservation Project Review
Section 106 Review – Determinations of Effect

§ 800.4 Identification of historic properties. 

(d) Results of identification and evaluation. 

(2) Historic properties affected. If the agency official finds that there are historic properties 
which may be affected by the undertaking, the agency official shall notify all consulting parties, 
…… invite their views on the effects and assess adverse effects, if any, in accordance with 
§ 800.5. 
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Jamie Duggan
Senior Historic Preservation Review Coordinator

Historic Preservation Project Review
Section 106 Review – Determinations of Effect

§ 800.5 Assessment of adverse effects. 

(a) Apply criteria of adverse effect. In consultation with the SHPO, the agency official shall apply 
the criteria of adverse effect to historic properties within the area of potential effects. The 
agency official shall consider any views concerning such effects which have been provided by 
consulting parties and the public. 

(1) Criteria of adverse effect. An adverse effect is found when an undertaking may alter, directly 
or indirectly, any of the characteristics of a historic property that qualify the property for 
inclusion in the National Register in a manner that would diminish the integrity of the property's 
location, design, setting, materials, workmanship, feeling, or association. 
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Jamie Duggan
Senior Historic Preservation Review Coordinator

Historic Preservation Project Review
Section 106 Review – Determinations of Effect
§ 800.5 Assessment of adverse effects. 

(2) Examples of adverse effects. Adverse effects on historic properties include, but are not limited to: 

(i) Physical destruction of or damage to all or part of the property; 

(ii) Alteration of a property, including restoration, rehabilitation, repair, maintenance, stabilization, hazardous material 
remediation and provision of handicapped access, that is not consistent with the Secretary’s Standards for the 
Treatment of Historic Properties (36 CFR part 68) and applicable guidelines; 

(iii) Removal of the property from its historic location; 

(iv) Change of the character of the property’s use or of physical features within the property's setting that contribute to 
its historic significance; 
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Jamie Duggan
Senior Historic Preservation Review Coordinator

Historic Preservation Project Review
Section 106 Review – Determinations of Effect
§ 800.5 Assessment of adverse effects. 

(2) Examples of adverse effects. Adverse effects on historic properties include, but are not limited to: 

(v) Introduction of visual, atmospheric or audible elements that diminish the integrity of the property's 
significant historic features; 

(vi) Neglect of a property which causes its deterioration; and 

(vii) Transfer, lease, or sale of property out of Federal ownership or control without adequate and legally 
enforceable restrictions or conditions to ensure long-term preservation of the property's historic 
significance.
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Jamie Duggan
Senior Historic Preservation Review Coordinator
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Jamie Duggan
Senior Historic Preservation Review Coordinator

Historic Preservation Project Review
Section 106 Review – Determinations of Effect

§ 800.5 Assessment of adverse effects. 

(b) Finding of No Adverse Effect. The agency official, in consultation with the SHPO, may propose a 
finding of no adverse effect when the undertaking is modified or conditions are imposed, such as the 
subsequent review of plans for rehabilitation by the SHPO to ensure consistency with the Secretary’s 
Standards for the Treatment of Historic Properties (36 CFR part 68) and applicable guidelines, to avoid 
adverse effects.

Typically this is sought when the funding needs to be secured prior to the development of final 
construction documents. This situation can be resolved by VDHP issuing a “Conditional No Adverse 
Effect” letter for sign-off with the condition that VDHP will be provided the final construction drawings 
for review prior to any construction activities commencing.
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Jamie Duggan
Senior Historic Preservation Review Coordinator

Historic Preservation Project Review
Section 106 Review – Determinations of Effect

§ 800.6 Resolution of adverse effects. 
(a) Continue consultation. The agency official shall consult with the SHPO and other consulting 
parties to develop and evaluate alternatives or modifications to the undertaking that could 
avoid, minimize or mitigate adverse effects on historic properties. 

(1) Notify the Council and determine Council participation. 
(i) The notice shall invite the Council to participate in the consultation when: 

(A) The agency official wants the Council to participate; 
(B) The undertaking has an adverse effect upon a National Historic Landmark; or 

(C) A programmatic agreement under § 800.14(b) will be prepared; 
(ii) The SHPO or any other consulting party may at any time independently request the 

Council to participate in the consultation.
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Jamie Duggan
Senior Historic Preservation Review Coordinator

Historic Preservation Project Review
Section 106 Review – Determinations of Effect

§ 800.6 Resolution of adverse effects. 

(4) Involve the public. The agency official shall make information available to the public. The 
agency official shall provide an opportunity for members of the public to express their views on 
resolving adverse effects of the undertaking. 

The agency official should use appropriate mechanisms, taking into account the magnitude of 
the undertaking and the nature of its effects upon historic properties, the likely effects on 
historic properties, and the relationship of the Federal involvement to the undertaking to 
ensure that the public's views are considered in the consultation. 
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Jamie Duggan
Senior Historic Preservation Review Coordinator



Division for Historic Preservation

Jamie Duggan
Senior Historic Preservation Review Coordinator

Historic Preservation Project Review
Regulatory Pathways

22 VSA Chapter 14 - Vermont Historic Preservation Act of 1975

• Division for Historic Preservation created to coordinate 
historic preservation activities on behalf of the state

• Establishes State Historic Preservation Officer and role of 
SHPO

• VT Advisory Council on Historic Preservation

• Protection of Archaeological Information

• Vermont Archaeology Heritage Center

• State Historic Sites
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Jamie Duggan
Senior Historic Preservation Review Coordinator

Historic Preservation Project Review
Regulatory Pathways

22 VSA Chapter 14 - Vermont Historic Preservation Act of 1975

The Act requires that state agencies take measures to preserve the 
historic resources under its ownership. 

A state agency, department, division or commission must consult the 
Vermont Advisory Council on Historic Preservation before demolishing, 
altering or transferring any property that is potentially of historical, 
architectural, archeological or cultural significance, including any 
property listed on the State Register of Historic Places. 

It is the responsibility of the state agency involved in the project to 
initiate consultation with the Division for Historic Preservation and fulfill 
the requirements of 22 V.S.A. Chapter 14.
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Jamie Duggan
Senior Historic Preservation Review Coordinator

Historic Preservation Project Review
Regulatory Pathways

22 VSA Chapter 14 

§ 701. Definitions

(6) "Historic Resource or Historic Property" means any 
building, structure, object, district, area or site that is 
significant in the history, architecture, archeology or 
culture of this state, its communities or the nation.

(8) "Site" means any aboriginal mound, fort, earthwork, 
village location, burial ground, historic or prehistoric ruin, 
mine, cave, or other location which is or may be source 
of important archeological data.



Division for Historic Preservation

Historic Preservation Project Review
Regulatory Pathways

10 VSA Chapter 151 - Act 250 / Criterion 8

Established in the spring of 1970 by the Vermont Legislature, Act 250 is Vermont’s Land Use and 
Development Act. The Act 250 program provides a public, quasi-judicial process for reviewing and 
managing the environmental, social and fiscal consequences of major subdivisions and developments 
in Vermont.

For projects requiring either a new Act 250 permit or an amendment to an existing permit, the Division 
conducts its reviews pursuant to Criterion 8: Aesthetics, Historic Sites and Rare or Irreplaceable Natural 
Areas. Project review consists of evaluating the project's potential impacts to historic buildings and 
structures, historic districts, historic landscapes and settings, and known or potential archeological 
resources.
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Historic Preservation Project Review
10 VSA Chapter 151 – Act 250 / Criterion 8

The purpose of the Division's review under Act 250 is 
to provide the Environmental District Commission 
with the information necessary for them to make a 
positive finding under the "historic sites" aspect of 
Criterion 8. 

The Division relies on Rule 4: Historic Sites and the 
Act 250 Process to guide our reviews of Act 250 
projects.
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Historic Preservation Project Review
10 VSA Chapter 151 – Act 250 / Criterion 8

§ 6001. Definitions

(9) “Historic Site” any site, structure, district, or 
archeological landmark which has been officially 
included in:

• National Register of Historic Places and/or

• State Register of Historic Places or 

• Established by testimony of the Vermont 
Advisory Council on Historic Preservation as 
being historically significant.
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Historic Preservation Project Review
10 VSA Chapter 151 – Act 250 / Criterion 8
Determination of Effects

Predictive Model and Field Inspection and Archaeological 
Resource Assessment (ARA) can all be used to determine 
archaeological sensitivity

If an area is determined to be sensitive, generally a plan 
is developed to avoid that area and/or buffer it for 
protection

If the area can not be avoided, then Field Investigation 
typically is required and all work must meet the VDHP’s
Guidelines for Conducting Archaeology in Vermont
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Historic Preservation Project Review
10 VSA Chapter 151 – Act 250 / Criterion 8

Determination of Effects

The Secretary of the Interior’s Standards for 
Rehabilitation are applied when assessing the effects 
upon buildings and structures
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Historic Preservation Project Review
10 VSA Chapter 151 – Act 250 / Criterion 8

§ 6086. Issuance of permit; conditions and criteria

(a) Before granting a permit, the District Commission shall 
find that the subdivision or development:

(8) Will not have an undue adverse effect on the 
scenic or natural beauty of the area, aesthetics, 
historic sites or rare and irreplaceable natural 
areas.



Division for Historic Preservation

Historic Preservation Project Review
10 VSA Chapter 151 – Act 250 / Criterion 8
Determination of Effects

• No Effect 

• No Adverse Effect 

• Adverse Effect (w/ mitigation)

ALL of the above determinations are considered positive recommendations under ACT 250

Undue Adverse Effect is not a positive recommendation
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Historic Preservation Project Review
10 VSA Chapter 151 – Act 250 / Criterion 8

4.1.21 "Undue adverse effect" on an historic site means, for the Division’s review purposes, an adverse effect 
that is not appropriately mitigated or reasonably avoided. Also known as the QUECHEE ANALYSIS.

The Division considers four factors in determining whether an adverse effect is “undue”: 
(1) the failure of an applicant to take generally available mitigating steps which a reasonable person would 

take to preserve the character of the historic site; 
(2) interference on the part of the proposed project with the ability of the public to interpret or appreciate 

the historic qualities of the site; 
(3) cumulative effects on historic qualities of the site by the various components of a proposed project 

which, when taken together, are so significant that they create an unacceptable impact; 
(4) violation of a clear, written community standard which is intended to preserve the historic qualities of the 

site. 
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Historic Preservation Project Review
10 VSA Chapter 151 – Act 250 / Criterion 8

§ 6086. Issuance of permit; conditions and criteria

• Consultants can only make recommendations to the Division 

• Only the Division can only make recommendations to the District 
Commission as a statutory party in response to Criterion 8.

• Only the Commission can issue a permit and/or apply conditions (if 
appropriate) 
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Historic Preservation Project Review
Regulatory Pathways

Section 248 of Title 30 – Public Service Board - Certificate of Public Good

Section 248 of Title 30 requires companies to obtain a Certificate of Public Good from the Public Service Board (Board) 
before beginning site preparation or construction of electric transmission facilities, electric generation facilities and 
certain gas pipelines within Vermont.

The ten Act 250 criteria for evaluating the potential effects of a project are also utilized in the Section 248 process. For 
projects requiring a Certificate of Public Good, the Division conducts its reviews pursuant to Criterion 8: Aesthetics, 
Historic Sites and Rare or Irreplaceable Natural Areas. Project review consists of evaluating the project's potential impacts
to historic buildings and structures, historic districts, historic landscapes and settings, and known or potential 
archeological resources.
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Historic Preservation Project Review
Project Submittals

How is project review initiated?

• Formally submitting materials for our review   
(Typical)

• Informal call/email early in the planning stages 
(BEST)
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Historic Preservation Project Review
Project Submittals

What is needed to begin the formal review process?

• Project Review Cover Form 
Without this form we will not initiate the calendar for review.

• Request for consultation letter w/project description
• Maps - Location Map & Site Map
• Project plans – architectural / construction drawings
• Building reports - historic building report and/or archaeological 

reports)
• Photographs showing project area and building / structure involved
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Historic Preservation Project Review
Project Submittals

Request for Consultation Letter
(aka “Cover letter”)

This letter should:

• Request and initiate consultation with VDHP
• Provide a narrative description of the project 
• Provide a clear description of the proposed APE
• Provide any preliminary recommendations for 

Determinations of Eligibility 
• Provide any preliminary recommendations for 

Determinations of Effects 
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Historic Preservation Project Review
Project Submittals

Request for Consultation Letter

Please also include:

• The name of the federal or state agency involved in the 
project 

• The type of funding, license or permit for which you are 
applying 

• A list of all buildings or structures in the project area and 
their dates of construction (if known) 

• A description of any previous ground disturbance (if 
known).
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Historic Preservation Project Review
Project Submittals

Location Map

Location map may be:
• An annotated USGS Quadrangle Map
• An annotated Google, Bing or similar Map
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Historic Preservation Project Review
Project Submittals

Site Map

Site Map may be:
• Engineering and or Topographic Map / Plan (best)
• Clearly labelled “Sketch” (less desirable) w/ 

updated drawings once they are developed 
• ** If the project includes any ground disturbance 

the Site Map must show the location and extent 
of impacts including: excavation areas, 
utility/service trenches, staging areas, other 
disturbances as appropriate, etc.
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Historic Preservation Project Review
Project Submittals

Project Plans

• Architectural Plans & Renderings 

• Project Specifications

• Engineering reports & 
Construction drawings
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Historic Preservation Project Review
Project Submittals

Building Reports & Archaeology Reports

• Historic Structures Report 
• Historic Materials Inventory & Analysis
• Engineering Analysis
• Conditions Assessment & Treatment Recommendations
• Archaeological Resource Assessment (ARA)
• Phase 1A Reporting
• Archival Research Report
• Many other formats
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Historic Preservation Project Review
Project Submittals

Photographs

• Jpeg files are preferred

• Photographs should be:
• High-quality images utilizing good lighting
• Be clear and in focus
• Organized and captioned or keyed to a master list
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Historic Preservation Project Review
Project Submittals

Project Review Cover Form

• This is a form that will be required for ALL projects –
this is the formal trigger to initiate the project review 
process.
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The project consists of replacement of 3 windows on the rear elevation of the 
house, modification of the rear deck to include a wheelchair accessible ramp to 
the house, and a solar panel on the roof of the detached garage.
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USDA
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Historic Preservation Project Review
Project Submittals

• All materials need to be sent to the Project Review eMailbox:

ACCD.projectreview@vermont.gov

• This applies to original submittal of information AND subsequent information, reports and updated plans.

• Materials sent to a staff email address will be returned and directed to send to Team eMailbox.

• Correspondence directly with staff is fine, but all submittal materials need to go to eMailbox.

• Please “Cc” appropriate staff on eMailbox submittals

mailto:ACCD.projectreview@vermont.gov
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Historic Preservation Project Review
Project Review Team

• Jamie Duggan Coordinator / Architectural Historian

• Scott Dillon Survey Archaeologist

• Yvonne Benney Basque Historic Resources Specialist – Archaeologist

• Elizabeth Peebles Historic Resources Specialist – Architectural Historian

• Debra Sayers Administrative Services Coordinator

• Jenni Lavoie Administrative Assistant
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Historic Preservation Project Review

COORDINATION

• Between Architectural Historians and 
Archaeologists

• When multiple regulatory paths exist

• When dealing with multiple VDHP staff and 
programs 
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Questions?
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