VERMONT MUNICIPAL PLANNING GRANT PROGRAM FY__
STANDARD CONTRACT FOR PERSONAL SERVICES
TOWN OF ​​​​​_____________________
1.  Parties:  This is a contract for personal services between the Town of __________________, Vermont (Town) and ______________________(Contractor), its principal place of business in ________________________, Vermont.  Contractor's form of business organization is a for profit corporation.

2.  Subject Matter:   The subject matter of this contract is personal services generally on the subject of providing _____________________. Detailed services that Contractor will provide are described in Attachment A.

3.  Maximum Amount:    In consideration of the services to be performed by Contractor, Town agrees to pay Contractor, in accordance with the payment provisions specified in Attachment B, a sum not to exceed $_________.

4.  Contract Term:    The period of Contractor's performance shall begin on ___________, and end on __________.                 

5.  Amendment:  No changes, modification or amendments in the terms and conditions of this contract shall be effective unless reduced to writing, numbered and signed and dated by the duly authorized representative of Contractor and Town.

6.  Cancellation:  This contract may be canceled by either party by giving written notice at least 15 days in advance.

7.  Attachments:  This contract consists of ___ pages including the following Attachments that are incorporated herein:


Attachment A:

Specifications of work to be performed (Work Plan)


Attachment B:

Payment Provisions (Budget)


Attachment C:

State Grant Provisions specifying the requirements for GIS products and Standard State Requirement of Bidders.

8.  Subcontracts:  All subcontracts pursuant to this contract shall require the subcontractor to comply with the requirements of Title 21 of Vermont Statutes Annotated, Chapter 5, Subchapter 6, relating to fair employment practices; conform to the record keeping requirements of the Grant and ensure that all relevant products be compatible with the Vermont Geographic Information System (VGIS) and meet all applicable VGIS standards, which are available from the Vermont Center for Geographic Information.   

9.  Interpretation:  This contract shall be interpreted according to the laws of the State of Vermont.

10. Counterparts:  This contract shall be executed in two counterparts, with each party hereto retaining a fully executed original

WE THE UNDERSIGNED PARTIES AGREE TO BE BOUND BY THIS CONTRACT.

BY:  TOWN OF _________________
BY:

_______________________________
______________________________
__________________________



Signature
Signature

_______________________________
______________________________

Type name and title
Type name and title

_______________________________
______________________________
Date and place of execution
Date and place of execution

ATTACHMENT C
PROCUREMENT PROCEDURES

AND 

OTHER STATE REQUIREMENTS

1. Standard State Requirement of Bidders
Grantees must ensure the following requirements are met by those awarded a contract and are explicitly included in any such contract:

I. The Contractor will maintain all books, documents, payrolls, papers, accounting records and other evidence pertaining to costs incurred under this Agreement and make them available at reasonable times to the Grantee and the State during the period of this contract and for three years thereafter for inspection by any authorized representatives of the State.  The official records, however, will be maintained by the Grantee.  If any litigation claim, or audit is started before the expiration of the three-year period, the records shall be retained until all litigation, claims, or audit findings involving the records have been resolved, including any period for filing an appeal.  The Grantee and the State, by any authorized representative, shall have the right at all reasonable times to inspect or otherwise evaluate the work performed or being performed under this contract.
II. The Contractor certifies under the pains and penalties of perjury that he or she is in good standing with respect to, or in full compliance with a plan to pay, any and all taxes due the State of Vermont as of the date the Contractor signs this contract.
III. The Contractor shall not assign or subcontract the performance of this agreement or any portion thereof to any other contractor without the prior written approval of the State.  The Contractor also agrees to include in all subcontract agreements a tax certification in form substantially identical to paragraph 2 above.
IV. The Contractor agrees to comply with the requirements of Title 21, V.S.A. Chapter 5, Subchapter 6, relating to fair employment practices, to the extent applicable.  Contractor shall also ensure, to the full extent required by the Americans with Disabilities Act of 1990, that qualified individuals with disabilities receive equitable access to the services, programs, and activities provided by the contractor.  Contractor further agrees to include this provision in all subcontracts.
V. The Contractor states that as of the date the contract is signed, he/she:
a. is not under any obligation to pay child support; or
b. is under such an obligation and is in good standing with respect to that obligation; or
c. as agreed to a payment plan with the Vermont Office of Child Support and is in full compliance with that plan.  Contractor makes this statement with regard to support owed to any and all children residing in Vermont.  In addition, if the Contractor is a resident of Vermont, Contractor makes this statement with regard to support owed to any and all children residing in any other state, territory, or possession of the United States.

2. GIS Work

For any projects including a GIS component:

I. The Grantee shall ensure any contracts, subgrant agreements or subcontracts that are issued through this grant to develop GIS data shall include the GIS Data Information Form as a final product to the work performed.  Grantee shall also submit, with the final report, copies of material documents, and copies of digital data produced with the Grant Award or any portion thereof.  Digital data includes spatial and tabular data attributes, documentation files, and plot files, and must meet applicable standards as to physical media, data format, and documentation of all products using the VGIS metadata standard. (It is not necessary to submit subsets of data layers that are already listed in the VGIS Data Catalog).
II. All data and materials created or collected under this Agreement – including all digital data – are public records. The parties may utilize the information for their own purposes, but shall not copyright these materials. 
III. Digital Spatial Data will be submitted on a single CD or DVD in Vermont State Plane Meters Coordinates, NAD 83 with its accompanied GIS Data Information Form.  Any of the following file formats is acceptable:

a. .shp (Shapefile – which also consist of files with other extensions such as .dbf and .shx) 
b. .dwg (CAD file)
c. .dxf (CAD file)

[Technical assistance and information on these guidelines and procedures are available from the Vermont Center for Geographic Information, Inc. (http://www.vcgi.org/standards or 802-882-3006): Relevant documents include: Municipal Property Mapping Guideline; Contracting with GIS Consultants; Vermont GPS Guidelines.]
[END OF ATTACHMENT C]
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