

VCDP Online Application & Grants Management System - New User Account Set Up


The Vermont Community Development Program (VCDP) is a web-based application and grants management system for VCDP grants/grantees to interact online in all aspects of grant management and administration; from application, grant agreement, requisitions, progress reports, monitoring, annual reporting on loan funds, to closeout. 

To become a “New User”:
1. Log on to https://grants.accd.vermont.gov
· For detailed information see the “New User Registration Guide” and the “New User Activating Guide for CEOs” by following the links found on the opening log-in screen.
2. Click on New User? in the log-in box at the top right of the log-in screen.  Enter in your information to create your account and password.
· We recommend your ‘User Name’ consist of a first initial and last name — eg. jsmith for John Smith, and must be between 5 and 20 characters long.
· The ‘Password’ field can consist of letters and numbers or any combination of the two, and is recommended to be between 7 and 20 characters long.
3. After saving the page a note appears at the top of the screen indicating that your account must be validated before you can fully access the system.  See below for information to become validated.
To become “Validated” - MAO(s) and New User(s):
1. The MAO needs to Contact Cindy Blondin at (802) 828-5219 or via email at cindy.blondin@vermont.gov to gain access.

· After your account has been validated you will receive an email notification and then you will be able to create an application or view information on your existing VCDP grant.   
2. The MAO needs email Cindy Blondin – Name of New User needing access, Application identifier, and role the new user needs to have at the Organization level and role within the application.

· After the new user account has been validated they will receive an email notification their account has been validated and then they will have access to the application indicated.   
To gain “access to another organization or other applications” – Current System Users:
1. Contact the MAO of the organization 
· The MAO can to assign you account with the appropriate role to their Organization (‘My Organization’) and the application(s) you need access to or the MAO can email Cindy Blondin with the name of the user, and respective roles needed at the Organization and Application Level
Every person needing access to the online system must first create a new user account (only one), however creating an account will not give you access to an application.  The Municipal/Authorizing Official (MAO) must first be validated by VCDP staff. The MAO can assign users already in the system to their organization’s account and the application.    The MAO needs to notify VCDP staff of all new users needing access along with their respective roles to the organization’s account and application, and VCDP staff will validate their accounts.





Only MAO’s, Administrator’s, and Administrator/Financial Officer’s assigned to the organization can initiate/create an application or environmental review. 








For assistance with your new user account please contact Cindy Blondin at (802) 828-5219.
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