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The ________________________________ (Municipality) hereinafter referred to as the Grantee, the ____________________________________(Business), hereinafter referred to as the Employer, and the _________________________________(Department of Employment and Training Career Resource Center), hereinafter referred to as the DET CRC, enter into the following Employment Agreement Hiring Guide as required by the (Vermont Community Development Program), hereinafter referred to as the VCDP, Grant Agreement #__________________________ , awarded to the Grantee on <DATE>____________ by the Agency of Commerce and Community Development hereinafter referred to as the Agency.

GENERAL TERMS

1)
This Agreement is subject to the provisions set forth in the Non-Financial Agreement entered into between the Department of Employment and Training (DET) and the Department of Housing and Community Affairs (DHCA), dated September 4, 1990.

2)
The Grantee, the Employer, and the DET CRC agree to promote employment opportunities to persons of low and moderate income as outlined in the Housing and Urban Development’s code of federal regulations (CFR) and further delineated by the VCDP.

3)
The term (persons of low and moderate income), hereinafter referred to as LMI, refers to persons whose family income does not exceed 80% of the median income of the county in which the VCDP grant was awarded.

To determine if income meets LMI criteria, count the income of all members of the immediate family living in and supporting the same household.  Add together the total income for the prior six months and multiply by 2; this is the annualized family income.  Compare with the median income (adjusted for family size) of the county in which the VCDP grant was awarded.  If the amount is less than 80% of the median, then the person is considered to be of LMI (see sample Family Income Statement, attached).

4)
At least 51% of the jobs created using VCDP funds must be filled and/or made available to persons of LMI, depending upon the terms and conditions of the applicable Grant Agreement.

It is understood that neither the DET CRC nor the Grantee will be responsible for the actions of any employee hired as a result of a DET referral and that the Employer releases the Grantee and the DET CRC from any liability for employees’ actions.
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THE GRANTEE AGREES TO:

· notify the appropriate DET CRC when grant awards have been loaned or sub-granted to employers;

· coordinate the signing of this Employment Agreement Hiring Guide; and

· monitor the recruitment process to assure that at least 51% of the jobs are filled by or made available to persons of low and moderate income.

THE EMPLOYER AGREES TO:

1)
create ________ (enter number) new positions as a direct result of the following VCDP activity:

______________________________________________________________________________

2)
develop an Employment Plan (see Attachment A) which would provide the following information to the DET CRC:

· the total number of job openings existing prior to the grant award to employers;

· the total number of job openings;

· specific job titles with description of work to be performed and minimum qualifications;

· the number of employees needed to fill each job;
· anticipated hiring dates and duration of employment;

· part-time or full-time, temporary or permanent;

· rates of pay and hours of work;

3)
ensure that at least __________ (number) of the _________ (number) jobs listed on the Employment Plan will be of appropriate skill and experience level to be offered to persons of low and moderate income, and that at least _____ (%) of these jobs will be filled by and/or made available to persons of low and moderate income as defined by the terms and conditions of the applicable Grant Agreement;
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4)
provide to Grantee documentation which records and substantiates the following:

· total number of applicants for the positions listed above;

· the number of applicants found to be of low and moderate income; 

· the number of applicants found to be of low and moderate income who were actually hired;

· and the number of applicants hired who were: female, head-of-household, handicapped, and members of minority groups (by ethnicity).

5)
use the DET CRC as a source of employee recruitment in order to fill job openings; 

6)
list all job openings created by the VCDP Grant with the DET CRC;

7)
notify the DET CRC regarding the status of referrals (i.e., hired, not hired, reasons); and

8)
make all decisions in hiring new employees, but give first consideration to LMI applicants, including those who were referred by the DET CRC.

The Employer understands and agrees that the Agency may request records to verify information.

THE DET DISTRICT OFFICE AGREES TO:

1)
provide screening, referral and placement services in accordance with the VCDP Grant Agreement, the Non-Financial Agreement between DET and DHCA, and this Agreement;

(The Employer may select and hire from these VCDP referrals or fill the positions directly as long as the agreed to percentage of the openings are filled with or made available, as the case may be, to persons of low or moderate income)

2)
prior to referral, assist the applicant in completing the Family Income Statement to determine if income is above or below 80% of the median for the county in which the VCDP Grant was awarded;

3)
provide the applicant with a Family Income Statement which will be given to the employer, and maintain a copy at the DET CRC;
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4)
make available as appropriate, employment and training resources which would include, but not be limited to: Work Opportunities Tax Credits, Workforce Investment Act activities, bonding, testing services;

5)
notify the Employer of when applicants will be referred and how many will be referred; and

6)
track the number of job openings, number of referrals and number of persons hired (through DET Central Office) and provide this information to the Agency upon request.

7)
make available (through the DET CRC) upon request from the Agency, the Grantee, or the Employer, the following information: the number of applicants determined to be LMI, the number who did not meet the LMI criteria, and the number of LMI who were hired.

This agreement will remain in effect during the period of performance of the VCDP Grant or until the Non-Financial Agreement between DET/DHCA is terminated, and may only be amended upon written agreement among all three parties and the Agency.

THE GRANTEE:

_________________________________  _________________________________  ____/____/____

Typed Name and Title


Signature




Date

THE EMPLOYER:

_________________________________  _________________________________  ____/____/____

Typed Name and Title


Signature




Date

DET CRC MANAGER:

_________________________________  _________________________________  ____/____/____

Typed Name and Title


Signature




Date
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EMPLOYMENT PLAN for GRANT AGREEMENT _________________________________________

Employer_______________________________
Grantee________________________________

	Employment Category
	# F/T 

Jobs to Be

Created
	Job Title
	Description/Qualifications
	Present #

Employees

	  Managerial


	
	
	
	

	  Professional


	
	
	
	

	  Technical


	
	
	
	

	  Sales


	
	
	
	

	  Clerical


	
	
	
	

	  Craftsmen

  (Skilled)
	
	
	
	

	  Operatives

  (semi-skilled)
	
	
	
	

	  Laborers

  (unskilled)
	
	
	
	

	  TOTAL
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